
Community and Economic Development 

Commercial Vacancy Analyst 

Community Profile 

The City of Easton is a vibrant urban center in Northampton County, Pennsylvania, known for its 
historic downtown, diverse communities, and economic revitalization efforts. The Department of 
Community and Economic Development plays a crucial role in the city's continued growth, 
making it an ideal setting for students interested in urban economic development and commercial 
property management. 

Position Description 

The DCED Commercial Vacancy Analyst will focus on tracking and promoting commercial 
properties within the city. This position offers hands-on experience in economic development 
including: 

• Identifying and cataloging commercial vacancies throughout the city 
• Developing and populating a comprehensive database of available properties 
• Managing a public-facing database for advertising commercial opportunities 
• Supporting the Department of Community and Economic Development initiatives 
• Assisting with business attraction and retention strategies 

Primary Deliverables 

1. Comprehensive database of commercial vacancies 
2. User-friendly public-facing property database 
3. Documentation of database management procedures 
4. Final report analyzing commercial vacancy trends and recommendations 

Required Skills/Experience 

• Research and compare management tools 
• Strong interpersonal skills 
• Must be able to navigate the city independently to manually populate tools 

 

 

 
 

City of Easton – Community & Economic Development Department 

Economic Development Data Analyst 
 

Municipality and Community Profile 

City of Easton, 123 S. 3rd Street 
Easton, PA 18042 

 
Located just 50 miles north of Philadelphia, 70 minutes from New York City, and 30 minutes from the 
Poconos, the City of Easton, PA is a city with an interesting history dating back prior to the Revolutionary 
War. Home to over 28,000 people, Easton is part of the Lehigh Valley metropolitan area, the third largest 
market in Pennsylvania. 

 
Today, Easton possesses great opportunity, with significant mixed-use development underway, an emphasis 
on affordable housing and the enhancement of public spaces, and business attraction remaining paramount 
to its success. The Lehigh Valley is home to excellent academic institutions, superior healthcare, affordable 
housing, a growing arts community, and a historic business center with easy access to other popular areas of 
the U.S. via ABE International Airport. 

Position Description 

The City of Easton is seeking a qualified intern candidate to serve as an Economic Development Data Analyst. 
The position is 20-30 hours per week for approximately 8 weeks. The intern shall report directly to the 
Community & Economic Development Director, John Kingsley, and Administrator, Sean Ziller. 

This internship opportunity shall provide valuable experience in a professional municipal setting with project 
emphasis on the analysis and interpretation of economic data to support decision making for the in-
development Business Recruitment Strategy as well as to provide general data support to our grant writing 
activities and technical support to our local businesses by offering insight into individualized market data to 
help them better understand the business dynamics available to them the city. The intern will also be 
involved with other projects within the Department and have broad exposure to other departments within 
the city as well. 

The selected intern will have the opportunity to attend meetings of the Business Recruitment Strategy team, 
the DCED Department, and will have exposure to City Council meetings and other administrative meetings to 
gain insight on the municipal processes. 

The City wishes to strengthen their economic development process, specifically in the areas of business 
recruitment and retention; these goals will require a thorough comparative analysis of both quantitative and 
qualitative information. This position will be responsible for data collection, data processing and analysis, 
reporting, assessment of the economic impact of the strategy, along with supporting related City initiatives.



Preferred Skills (Not Required but Beneficial) 

• Data Analysis 
• Professional Presentation Skills 
• Strong Writer 

Work Schedule and Duration 

• 21 hours per week (3 days) 
• June 2 - August 15, 2025 (flexible) 
• Fully on-site at City of Easton offices 

Compensation 

• $15 per hour 

Application Instructions 

Submit by Friday, April 12th, 2025: 

• Resume 
• Cover letter explaining your interest in city government and economic development 

Submit all materials to Nicole Beckett, Associate Director for Public Service 
(beckettn@lafayette.edu). All applications will be forwarded to the appropriate municipal 
contacts for review.  Students are strongly encouraged to research the municipality before 
applying to tailor their application materials accordingly. 

Important Notices 

• This internship qualifies for the Lafayette College policy allowing students to receive one 
course academic credit while being paid for an internship (one-time benefit during 
academic career) 

• This is a Lehigh Valley internship, eligible for Gateway Career Center sponsored on-
campus housing at no cost (limited availability) 

• Applicants must comply with the municipality's pre-employment procedures, which may 
include background checks and/or drug screening according to local government policies 

• For more information, contact Nicole Beckett, Associate Director for Public Service at 
beckettn@lafayette.edu 
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